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TIMEFRAME REFERENCE

PER JOB TYPE:

UNIVERSITY COMMUNICATION
CREATIVE SERVICES

0420

ADS 
Pick-Up w/changes: 3 to 5 Bus. Days 
New Design: 5 to 10 Bus. Days

BROCHURES & BOOKLETS 
Exact Reprint: 1 to 2 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 6 to 12 Bus. Days

Pick-Up w/changes: 5 to 10 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 10 to 20 Bus. Days

New Design: 10 to 20 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 15 to 30 Bus. Days

INVITE PACKAGES 
Pick-Up w/changes: 5 to 10 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 15 to 20 Bus. Days

New Design: 10 to 15 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 15 to 25 Bus. Days

NEWSLETTERS 
Exact Reprint: 1 to 2 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 6 to 12 Bus. Days

Pick-Up w/changes: 5 to 10 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 10 to 20 Bus. Days

New Design: 10 to 15 Bus. Days 
Production: 5 to 10 Bus. Days 
COMPLETED: 15 to 25 Bus. Days

POSTCARDS 
Exact Reprint: 1 to 2 Bus. Days
Production: 5 to 10 Bus. Days
COMPLETED: 6 to 12 Bus. Days

Pick-Up w/changes: 3 to 5 Bus. Days 
Production: 5 to 10 Bus. Days
COMPLETED: 8 to 15 Bus. Days

New Design: 5 to 10 Bus. Days 
Production: 5 to 10 Bus. Days
COMPLETED: 10 to 20 Bus. Days

SELF-MAILERS 
Exact Reprint: 1 to 2 Bus. Days
Production: 5 to 10 Bus. Days
COMPLETED: 6 to 12 Bus. Days

Pick-Up w/changes: 5 to 10 Bus. Days 
Production: 5 to 10 Bus. Days
COMPLETED: 10 to 20 Bus. Days

New Design: 10 to 15 Bus. Days 
Production: 5 to 10 Bus. Days
COMPLETED: 15 to 25 Bus. Days

Variable data projects require an additional 2 
to 5 Business Days to the Print Turnaround. 
MUST HAVE DATA FILE TO START PRINT 
PRODUCTION. 

Mail processing requires an additional 2 to 5 
Business Days, depending on quantity.  
IN-HOME DATES BASED ON LOCATION  
AND INDICIA. 

The timeframes below are based on the following steps included in each job. 
Variance in duration is due to: 

• complexity of project
• rounds of proofs
• complexity of production

I Updated the turnarounds -- 
cutting by 5 and 10 days.
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BOOKLET PAGINATION

IFC 1 2 3

2 3

4 5

4 5

6 7

6 7

8 IBC Back Cover

Back Cover

Front Cover

Front Cover

8-page + Cover page map

8-page self-cover page map
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BOOKLET PAGINATION (continued)

IFC 1 2 3

2 3

4 5

4 5

6 7

6 7

8 9

8 9

10 11

10 11

12 IBC Back Cover

Back Cover

Front Cover

Front Cover

12-page + Cover page map

12-page self-cover page map
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BOOKLET PAGINATION (continued)

IFC 1 2 3

2 3

4 5

4 5

6 7

6 7

8 9

8 9

10 11

10 11

12 13

12 13

14 15

14 15

16 IBC Back Cover

Back Cover

Front Cover

Front Cover

16-page + Cover page map

16-page self-cover page map
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BOOKLET PAGINATION (continued)

IFC 1 2 3 4 5 6 7

8 9 10 11 12 13 14 15 16 17

18 19 20 21 22 23 24 25 26 27

28 IBC Back Cover

Front Cover

28-page + Cover page map

– 5 –



Marketing
Reference Materials

BOOKLET PAGINATION (continued)

IFC 1 2 3 4 5 6 7

8 9 10 11 12 13 14 15 16 17

18 19 20 21 22 23 24 25 26 27

28 29 30 31 32 IBC Back Cover

Front Cover

32-page + Cover page map
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BOOKLET PAGINATION (continued)

IFC 1 2 3 4 5 6 7

8 9 10 11 12 13 14 15 16 17

18 19 20 21 22 23 24 25 26 27

28 29 30 31 32 33 34 35 36 IBC Back Cover

Front Cover

36-page + Cover page map
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PROOFREADER’S MARKS
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PROOFREADER’S MARKS (continued)
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